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00 o1/1eJ1€ ONEepaTHBHOH MeYaTH

1. O6mue nosoxeHust

I.1.  Ortjien onepaTuBHOI MeYaTH SBISIETCS CAMOCTOSTEIBLHBIM CTPYKTYPHBIM
[Mojpas/ieIeHUEM TOCYJAapPCTBCHHOIO OIO/UKETHOIO YUYPEKJIEHHUS! JOMOJIHHUTEIBLHOIO
MpO(eCCHOHATILHOTO oOpaszosanus  «HensOuHCKHii HHCTHUTYT  pa3BUTHS
npodeccMoHansHOr0  obpazosanus» (janee — HMucruryr) u  obecnieuusaer
CBOEBPEMEHHOE M Ka4yeCcTBEHHOE BBIMOJHEHHUE 3asiBOK Ha BBITYCK ME4aTHOM
MPOAYKIIMH, a TaKKe IMOJHOCTHLIO MJH YAaCTHYHO YYacTBYET B TEXHOJIOTMYECKOM
[IMKJIE CO3/IaHus [TeYaTHbIX U3/Iatni.

1.2. B cBoeii pabote o1/1e)1 onepaTuBHOM I1e4aTH PYKOBOICTBYETCS:

- 3aKOHOJIaTe)IbHBIMU akTaMu Poccuiickoit Menepaiiuy;

— npukazaMu MunuctTepceTsa oOpaszosBaHuss U Hayku Poccuiickoil Meepaiimu,
MunucreperBa oOpazoBaHus M Hayku YenstOMHCKOM obnactu;

— YcraBom Mucturtyra, nacrosimum Ilosnoxenuem, a rakxe AeiCTBYIONIMMH
HOPMATHUBHBIMH JIOKYMEHTaMM, OIpe/essiiolluMu  padoTy oT/ena onepaTuBHON
[eyarH.

1.3. Otnen omneparuBHON IeYaTH CO3/IA€TCS MU JIMKBHAMPYETCS TMPHKA30M
pektopa Uucturyra.

1.4. Ornen onepaTHBHON 1eEYaTH [OJUYUHSACTCS [IPOPEKTOPY 110 HAY4HO-
HCCIIe/I0BATEILCKOM U MHHOBAIIMOHHOM padore.

1.5. Hermocpe/icTBEHHOE  PYKOBOJICTBO  OT/ICJIOM  OINCPAaTHBHOM  nevaTH
OCYIIECTBJISET HaYaJlbHUK, Ha3HayaeMbld Ha JIOJDKHOCTH [PHKA30M  peKTopa
Muctutyta 1o mnpeJcTaBieHUIO [POPEKTOpa [0 HAYYHO-HCCJIE0BATEIbCKOW M
HHHOBallMOHHOM pabore.

|.6. Hauaneuuk wW  Jipyrve pabOTHMKHM OT/Aeja ONepaTMBHOM  IeyaTH
Ha3Ha4yaloTCs Ha JIOJIKHOCTh M OCBOOOIK/IAIOTCA OT JIOJIKHOCTEH 1PUKa30M peKkTopa
Mucturyra mo npejactaBlieHHIO TPOpPEKTopa 110 Hay4YHO-MCCIIEe/I0BATEIbCKON U
HHHOBAlIHOHHOM padorTe.

|.7. HauaneHUK oOTJICIa ONEpaTMBHON MeYaTu pacnpeiensier o0s13aHHOCTH
MEXJIY COTPYJIHMKAMH OTJiella W TPeJIoCTaB/ISICT Ha YTBEpPXKIEHUE peKTopa HX
JIOJIKHOCTHBIE MHCTPYKIIMH.




2. OcHOBHBIC HANIPAB/ICHHSA AeATEILHOCTH

2.1. OcHOBHOM 11€JIBIO JICATEIBHOCTH OT/eJla OINEepPaTUBHOM IeYaTH SIBIISIETCS
obecneuenue HyxJ1 MHCTHTYTA B pe/laKiiMOHHO-HU3/1aTEIbCKUX U TOJIMIpapUyecKux
pabotax.

2.2. ObecnieyeHre CBOEBPCMEHHOIO W Ka4eCTBEHHOI'O BBINOJHEHUS 3a8BOK Ha
MeYaTHYIO MPOJAYKIMIO OT nojpasjaeieHuii MHcTuTyTa, NMOJIHOCTHIO WIIM YaCTHYHO
y4acTBYsl B TEXHOJIOTHYECKOM IIMKIIE.

2.3 OCHOBHBIMH HAIIPABJICHUAMH JICATEIILHOCTH OT/I1eJ1a SABJIAIOTCH:

- CBOEBPEMEHHOE M KAuyeCTBEHHOE BBINIOJHEHHE 3aABOK Ha [1€YaTHYIO
MPOJAYKIMIO OT mojpasziesiennii Mucturyra, odecrnieynBas TEXHOJIOTMUECKUH UKL
TUpaXkupoBaHue, cOopka, 0o0pe3Ka mneyaTHOM IPOJIYKIMH, CIIMBKAa Ha CKpeIKy;
JaMUHUPOBaHUE, CIIIMBKA HA IIPYKHHY.

- KOHTPOJIb ~ KayecTBa BBLIIIYCKAEMOW II€4aTHOW MPOJIYKIMH: KypHAaJIbl,
MPUIOYKEHHUS K )KypHAIaMm, OpoIopsl, METOIMYECKHE NTOCOOUS;

- OCYLIECTBJIEHHE KOHTPOJISI KadecTBa II€YaTHOM MPOJYKIIMH M CPOKOB
UCIIOJIHEHUS T1eYaTHBIX W3JIaHU M.

3. OcnoBHBIE 321241 1CSHTEJILHOCTH

B cooTBeTCTBMH ¢ MOCTABJICHHOW 1EJbD M OCHOBHBIMH HAllpaBJIEHUSIMH
NESTENILHOCTH OT/IE)T ONEePaTHBHON Me4YaTH pelIaeT ciie/lylolue 3a1a4u:

- BBIIIYCK [€YaTHOW NPOAYKIMH (HAYYHOH MW METOAMYECKOH, a TaKKe
HH(MOPMAIMOHHBIX ¥ HOPMATHBHBIX MAaTEpPHAJIOB), HEOOXOIUMbIX JUISl JIeSITeIbHOCTH
MuctuTyTa, a TakKe JuTepaTyphbl no pazpadborkam Mucruryra;

- BLINIOJIHGHUE  1Ie4aTHbIX,  OpOIIIOPOBOYHO-NIEPEIUIETHBIX  paboT 110
MaJIOTHPAKHBIM U MaJI000bEMHBLIM H3J/IaHUAM;

- onpejieieHHe  noTpedbHOCTH  orhena B 00OpY/IOBaHMHM,  PACXOHBIX
MaTepPHAJIOB;

- Opraiuzals rnpyemMa MarepualoB Ha THPaXXKUPOBaHHWE, COXPAHHOCTh H Y4eT
JO]\'_\'MCHTZ]][HH;

- IpoBejieHre MpodGuIaKTUIeCKUX OCMOTPOB 000pY/10BaHMs, BeJeHHE yueTa
okasarelieil Cc4eT4uKoB 000pyJloBaHus, HHOOPMUPOBAHUE O HEUCIIPABHOCTIX
TEXHUKH U KOHTPOJISI CPOKOB TCXHHYECKOro 00Ciy)KMBaHUE U PEMOHTA;

- BeJICHME yuyeTa BBIMYCKAcMOM IMPOJIYKLIMH, JIOKYMEHTa/IbHAs U (pakTHuecKas
opraHuzalus nepejavyd M3JAaHHOM MPOAYKIHMHM 3aKa3uyuKy M B [0JpasjielieHHe
peaju3alnu,

- aHaJIu3 MPOU3BOJICTBCHHON JICATEIIBHOCTH OT/IE/Ia, COCTABJIEHHE OTYETHOM
JOKYMEHTAIMK JUIss OyXrajaTepud M OT4eTa PYKOBOJCTBY MHCTHTYTa IO HTOram
y4yeOHOro roja;

4. Opranusauus padorhbl

4.1. JlesrenbHOCTh OT/IE/1A ONEPATUBHOM TEYaTH OCYILECTBISETCA 110 IJIaHaM
Mucturyra Ha yyeOHbIH roj.

4.2. Pernament paborhl  OTJIeJla  ONEpPaTUBHOM  I€4aTH  OMNpE/eliseTcs
periamentom pabotst UHCTHTYTA.




4.3. Otaen onepaTuBHON Ne4aTH BeJIET HOMCHKIIATYPY Jie]l B COOTBETCTBHH C
HOPMATMBHBIMM  JIOKyMeHTamu  Muceruryra ¢ yuerom  cnel(ukd  CBOCH
NEeATEITbHOCTH.

4.4. Uctounukamu  (GuiancupoBaHus JICATEILHOCTH OT/eNa OIepaTHBHOH
neyaTu SIBJISIOTCS OIOJUKETHBIC M BHEOKJUKETHBIC CpeJICTBA, HAlpaBliseMble, B TOM
YMCJIE U Ha €ro pa3BUTHE.
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